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Neighborhood Notification Checklist

AB, BA, UP, DR, HE, HP, MUMSP, PP

Neighborhood notification is necessary for all Conditional Use Permits, including Municipal Use
Master Site Permits, Abandonments, Development Review Board, Board of Adjustment, and
Hardship Exemption cases. You are required to return this form with checked items completed,
and your Neighborhood notification Report with your application submittal.

If you have questions on these requirements, please contact Planning & Development Services at 480-312-

2328.
This application is for a:

O Abandon of ROW/GLO Development Review Board
O Board of Adjustment O Hardship Exemption
O Conditional Use Permit O Municipal Use Master Site Plan

O Historic Preservation Commission

If you are submitting an application for Re-Zoning, Zoning Ordinance Text Amendments, Zoning Stipulation Amendments, Council
Approved Amended Standards, and City Council Site Plan Approval this is not the correct checklist; please obtain a copy of the
Citizen Review Checklist from your project coordinator. If you are applying for a General Plan Amendment, please obtain a copy of
the Neighborhood Involvement Checklist from your project coordinator.

Complete the following marked items prior to submitting your application

M Step 1: Neighborhood Notification

Provide information by: To:

Interested Party list (provided by Project Coordinator)
Tenants, employees, and students (*required
for all WCF)

* WCF requirements for Notification shall be completed a minimum of 15 days prior to the application submittal.

Door Hangers/Flyers

O 1* Class Letter or Postcard O Property owners and HOAs within 750’
O InPerson (*required for all WCF)
O Phone call O Adjacent property owners/ tenants/HOAs
O Certified Mail O School District(s)
O m]

O

Project Notification shall include the following information:
¢ Project request and description

» Location

o Size (e.g. Number of Acres of project, Square Footage of Lot)

e Zoning

o Site Plan

¢ Applicant and City contact names and phone numbers

¢ Any scheduled open house(s) - including time, date, and location

O Step 2: Project Under Consideration
O Post sign 10 calendar days prior to your Open House Meeting. (See Sign posting requirements)
O Post sign 15 calendar days prior to your formal application submittal. (See WFC requirements)

Planning, Neighborhood & Transportation Division
7447 E. Indian School Road, Suite 105, Scottsdale, AZ 85251 + Phone: 480-312-7000 # Fax: 480-312-7088
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Neighborhood Notification Checklist

AB, BA, UP, DR, HE, HP, MUMSP, PP

[ Step 3: Hold An Open House Meeting
You are required to hold a minimum of ___ Open House Meeting(s).

Provide open house date, time, and location to Project Coordinator at least 14 calendar days prior to
the meeting. E-mail open house information to project coordinator and to:
planninginfo@scottsdaleaz.gov.

M Step 4: Complete a Neighborhood Notification Report
Provide all of the checked items, in a report, with your submittal

B You are required to submit a Neighborhood Notification Report with your application.
B Submit either the original, or a copy of this marked Neighborhood Notification Packet.

O Document your Project Notification efforts as follows:

¢ Provide a list of names, phone numbers/addresses of contacted parties (e.g.
neighbors/property owners, School District representatives, and HOA'’s).

« Provide a map showing where notified neighbors are located.
Provide the dates contacted, and the number of times contacted.

Indicate how they were contacted (e.g. letter, phone call). If certified mail was used, provide
receipts of delivery.

Provide copies of letters or other means used to contact neighbors, the school district, and
HOA's.

* Provide originals of all comments, letters, and correspondence received.
¢ Provide affidavit(s) of mailing(s).

O Verify the “Project Under Review” Sign Posting or Newspaper listing as follows:
¢ Provide affidavit of posting, and pictures of sign, which are date and time stamped.
» Copy of Newspaper listings with date of publication.

O Document the Open House Meeting(s) as follows:
¢ List dates, times, and locations of open house meeting(s).

» Provide the sign-in sheets, list of people attended the meeting(s), comment sheets, and written
summary of the comments, issues and concerns provided at the open house meeting(s).

¢ List the method by which the applicant has addressed, or intends to address, the issues,
concerns, and problems identified during the process.

¢ List dates, times, and locations of any follow-up with interested parties.

O List any other neighborhood, citizen involvement.

Related Resources:
O Project Under Consideration Sign Posting Requirements
O Affidavit of Posting
O Public Hearing Sign Posting Requirements

Planning, Neighborhood & Transportation Division
7447 E. Indian School Road, Suite 105, Scottsdale, AZ 85251 + Phone: 480-312-7000 « Fax: 480-312-7088
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Need help? 480-312-3111
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Public Outreach PROJECT OVERVIEW

PUBLIC OUTREACH

PUBLIC MEETINGS

TENTATIVE PROJECT SCHEDULE

Public Meeting #2 LOCATION MAP

Wednesday, September 25, noon CONTACT INFORMATION
Jewish Community Center
12701 N, Scottsdale Rd, Scottsdale

View the public meeting presentaticn. RELATED LINKS

Let us know what you think about the Public Art designed to enhance this corridor via ~ TRAFFIC & TRANSIT

Speak Up Scottsdale, the city’s online public engangement tool. TRANSPORTATION MASTER PLAN
DRAFT NEIGHBORHCOOD TRAFFIC

Transportation Commission Meeting #1 MANAGEMENT PLAN

Thursday, May 16, 6 p.m. TRANSPORTATION DEPARTMENT

Scottsdale City Hall Kiva (Where the City Council meets)
3539 N. Drinkwater Blvd., Scottsdale

Public Meeting #1

Thursday, May 9, 2013

11:30 a.m, and 5:30 p.m.
Scottsdale Airport Lobby

15000 N, Airport Drive, Scottsdale

View the public meeting presentation.

EMAIL UPDATES

Send us your emait address to keep up-to-date with the project. We will send you project
newsletters and public meeting notices electronically.
Click here to send us your e-mail address to receive e-mail updates.
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PUBLIC MEETING

QOur Future in Progress

Come Learn About Plans for the Extension of Raintree
Drive from the Loop 101 Freeway to Scottsdale Road

The Raintree
Drive-Extension=——

Public Meetings

Project will
provide a direct Thursday, May 9, 2013
connection 11:30 a.m. and 5:30 p.m.

Scottsdale Airport Lobby
15000 N. Airport Drive,
Scottsdale

between the SR
101L Freeway and
Scottsdale Road.
This extension
will simplify the
route from
Hayden Road to
Scottsdale Road and help to relieve some of the
traffic congestion currently experienced on Frank
Lloyd Wright Boulevard.

Both presentations will
cover the same information.

Come learn more about this project, view initiai
recommendations for this travel corridor and meet
the public artist on Thursday, May 9 at the
Scottsdale Airpark Lobby, 15000 N. Airport Road.
The same information will be provided at 11:30
a.m. and again at 5:30 p.m.

The City of Scottsdale is currently redesigning this
segment of roadway and preparing
recommendations regarding number of travel
lanes, raised medians, major intersections
(roundabout, traffic signal or side street stop
control}, minor side street lane configurations,
safety considerations, driveway access, landscape
and streetscape concepts, public art, drainage
improvements, and right of way needs. Join us at
one of the upcoming public meetings and let us
know what you think.

Project Background

The Scottsdale-Airpark-is-a-majoremployment - = o
center within Scottsdale, and the network of
roadways, circulation and access is critical to the
businesses and industry of the Airpark. The City of
Scottsdale has completed several studies to
address some of the transportation and access
issues currently hindering drivers. The Raintree
Drive Extension project is one component of
Scottsdale’s Airpark Area Circulation Study which
seeks to improve mobility in and around the
Airpark.

Public Art

At this meeting you will have the opportunity to
share your vision with the artist and help guide the
design of the public art component. Phillip K. Smith
Il is a regional artist from the area of Palm Springs,
CA. His work seeks to merge the purity found in
geometry with the organic quality of nature using
light, space and form to create site-specific work.

Project Schedule

The project will be constructed in phases, with
construction funding available in fiscal years 2014
to 2017. Ultimate phasing and implementation will
be determined based on funding availability and
the recommendations of the Transportation
Commission and Scottsdale City Council.

Project Website: www.ScottsdaleAZ.gov/Construction/Raintree

Questions: fFor additional information please contact City of Scottsdale Project Manager Alison Tymkiw

at (480) 312-3481 or ATymkiw@5ScottsdaleAZ. gov.
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PUBLIC MEETING

Our Future in Pragress

Come Learn About Plans for the Extension of Raintree
Drive from the Loop 101 Freeway to Scottsdale Road

The Raintree Drive Extension Project will provide a

direct connéction between the SRT101L Freeway and ™
Scottsdale Road. This extension will simplify the route
from Hayden Road to Scottsdale Road and help to
relieve some of

the traffic

. Public Meeting
congestion
currently Wednesday, September 25
experienced on Noon
Frank Lloyd . .
Wright Jewish Community Center
Boulevard. Classrooms 216 & 217

12701 N. Scottsdale Rd.

Come learn

more about this project, view recommendatians for this
travel corridor and meet the public artist at noon on
Wednesday, September 25 at the Jewish Community
Center, 12701 N. Scottsdale Rd.

The City of Scottsdale is currently redesigning this
segment of roadway and preparing recommendations
regarding number of travel lanes, raised medians, major
intersections {roundabout, traffic signal or side street
stop control}, minor side street lane configurations,
safety considerations, driveway access, landscape and
streetscape concepts, public art, drainage
improvements, and right of way needs. Join us at the
upcoming public meeting and let us know what you
think.

Project Background

.The Scottsdale Airpark is a major employment center

within Scottsdale, and the network of roadways,
circulation and access is critical to the businesses and
industry of the Airpark. The City of Scottsdale is working
to address some of the transportation and access issues
currently hindering drivers. The Raintree Drive
Extension project is one component of Scottsdale’s

Airpark Area Circulation Study which seeks to improve

‘mobility inand around theAirpark— -~

Public Art ‘

At this meeting the public art team will unveil the
concept they have developed specifically for this
corridor based on feedback they received at the last
public meeting. This is your chance to let them know

-what you think before their concepts are finalized.

Phillip K. Smith 1l is a regional artist from the area of
Palm Springs, CA. His work seeks to merge the purity
found in geometry with the organic quality of nature
using light, space and form to create site-specific work.

Project Schedule

The project will be constructed in phases, with
construction funding available beginning in fiscal year
2014. Ultimate phasing and implementation will be
determined based on funding availability and the
recommendations of the Transportation Commission
and Scottsdale City Council.

BOUNDARY -

Project Website: www.ScottsdaleAZ.gov/Construction/Raintree

Questions: For additional information please contact City of Scottsdale Project Manager Alison Tymkiw
at (480) 312-3481 or ATymkiw@ScottsdaleAZ.gov.







